
 

 
Special Event Request Form 

(Must be completed at least two weeks prior to event date) 
 
Event Host: ____________________________________________________________________ 

Name of Event: _________________________________________________________________ 

Date: _________________________________________________________________________ 

Goal or Purpose of Event: 

 

Start Time: ___________________________  End Time: ________________________________ 

Will the event occupy sidewalk space?  Yes: ____  No: ____ 

Will the vent occupy parking space?  Yes: ____ No: ____ 

Will alcohol be served?   Yes: ____ No: ____ 

Location on Property: 

 

Outside Vendors: 

 

Food: 
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